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[bookmark: _GoBack]The Corporation for National and Community Service is placing increasing emphasis on the development of sound and appropriate data to support the level of impact that AmeriCorps programs plan for and then report.

The Corporation’s Performance Measurement Instructions go into great detail about calculating, measuring, and collecting data, including data collection frequency, type, and tabulation.  

This type of activity is new to some of us.

For that reason, we are asking each program to prepare and submit (precontract) a data collection and management plan, which will encompass data quality, validity, completeness, consistency, accuracy, and verifiability.

Specifically, the following information, at a minimum, must be provided:

· Who (by name) is ultimately responsible for data collection and management?

· Who (by name) supports or contributes to that activity?

· How are collectors of data trained to do so in a way that ensures high quality data?

· How does the responsible entity ensure that data is collected according to the plan?

· When viewed over time, do the data results make sense, given what you know about the program?

· How does the responsible entity ensure that all pertinent data is being collected?

· How does the responsible entity ensure that activities are carried out consistently from one site to another (if applicable)?

· How is the source data maintained to ensure its availability for follow up?

· How is demographic information collected and maintained?

· What role do volunteers play in this project’s data collection and management?

· How will your program ensure that the data (including source documentation) is maintained for at least 7 years from the closeout of the project?








